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How Do I Change User Defined Settings?
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	Perform this transaction when changing User defined system settings.
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1.   Start the User-Defined Settings transaction by clicking on the User-Defined Settings hyperlink.
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2.  The Change User-Defined Settings pop-up screen will appear.
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3.   As required, complete the following fields.  

	Field Name
	Required/Optional
	Description

	Plan Version
	Required
	Always Current Plan

	Currency key
	Required
	USD

	Display selection screen
	Required
	Should always be activated [image: image5.bmp]

	Standard selection screen
	Required
	Should always be activated [image: image6.bmp]


4.   [Click] the [image: image7.png]Dynamic Menus |



 Dynamic Menus tab.  The Dynamic Menu will be activated.
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5.    As required, complete the following fields.  

	Field Name
	Required/Optional
	Description

	Language
	Required
	English

	Location
	Required
	50004044 PICATINNY ARSENAL LOCATIONS

	Radio Buttons
	Required
	Each Radio Button value = All


6.  [Click] the [image: image9.png]Business event menu



 Business event menu tab.  The Business event menu tab will be activated.
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7.   As required, complete the following fields.    

	Field Name
	Required/Optional
	Description

	Period
	Required
	a. From = 01/01/2003

b. To = 12/31/2004

c. Fixed date activated [image: image11.bmp]

	Initial Screen
	Required
	a. Business event group activated [image: image12.bmp]
b. Default Field = 50004229 Picatinny Arsenal-Training Catalog




8.  [Click] the [image: image13.png]MasterData



 MasterData tab.  The MasterData tab will activate.
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9.  As required, complete the following fields.    

	Field Name
	Required/Optional
	Description

	Display options
	Required
	Activate all check boxes [image: image15.bmp] 

	Period
	Required
	a. From = 01/01/ 2003

b. To = 12/31/2004

c. Fixed date = [image: image16.bmp]

	Initial Screen
	Required
	a. Business event group activated [image: image17.bmp]
b. Default Field = 50004229 Picatinny Arsenal-Training Catalog


10.  [Click] the [image: image18.png]View |



 View tab.  The View tab will activate.
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11.  As required, complete the following fields.    

	Field Name
	Required/Optional
	Description

	Object view
	Required
	Activate all check boxes [image: image20.bmp] 


12.  [Click] the [image: image21.bmp] Save icon.

[image: image22.bmp]  User Defined Settings are normally set up the first time you log on to SAP.  If you have problems seeing data, then you should always check your User Defined Settings.
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