b2000logo



b2000logo




[image: image1.wmf]PROJECT e-NOVA

How Do I Create A Business Event Type (Course)? 
	[image: image57.wmf]Trigger
	Perform this transaction when Creating a Business Event Type (Course).

	
	Drill-down Path
	Web Portal >SAP Launch-Pad>(Role)r>Course & Class Master Data>Business Event Type (Course)

	[image: image2.wmf]Tips & Tricks
	


1. Start the Create Business Event Type (course) transaction by clicking on the ‘Business Event Type (course) hyperlink.
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2.   The Business event type: Initial Screen will appear.
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3.  As required, complete the following fields:

For CDSS-Master Training Courses:

	Field Name
	Required/Optional
	Description

	Start date
	Required
	Always Enter -> 01/01/2003 

	To
	Required
	Always Enter -> 12/31/9999


For One-Time and off-site Courses-Master Training Schedule Courses:
	Field Name
	Required/Optional
	Description

	Start date
	Required
	Always Enter -> 01/01/2003

	To
	Required
	Always Enter ->12/31/9999  


4.   [Click] the [image: image5.bmp] Create icon in the upper left hand corner of the screen.  The Create Business event type: Data Screen will appear.  
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5.   As required, complete the following fields:

	Field Name
	Required/Optional
	Description

	Abbreviation
	Required
	Course ID 

	name
	Required
	Course Description


6.  [Click] the [image: image7.bmp] Tabs button.  A list of selection tabs will appear.
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7.  [Click] on the word Relationships.  The Relationships Tab will appear.  
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[image: image10.bmp]  Note that the Business Event Group is defaulted.  

8.   [Click] on the [image: image11.bmp] Search button to the right of ‘Business event group’ data element.  The Choose Business event group screen will appear.  See Procedure User-Defined Setting for process to change User Setting for Business event group default if desired.    
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9.  [Click] the [image: image13.bmp]  Triangle to the ‘left’ of the PICATINNY ARSENAL – TRAINING CATALOG folder.  The Business Event Group folders will appear for CDSS – MASTER TRAINING SCHEDULE and ONE TIME & OFF-SITE EVENTS FOR DD1556.   
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10.  Double [Click] the appropriate [image: image15.bmp] Folder for Business Event Group to create the relationship.  The Create Business event type: Data Screen will reappear with the selected Business Event Group folder number displaying.

11.   [Click] the [image: image16.png]Capacity



 Capacity tab.  The Capacity Tab will appear.  
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12.  As required, complete the following fields:

For CDSS-Master Training Schedule Courses:

	Field Name
	Required/Optional
	Description

	Minimum capacity


	Required 


	Real Value = Actual Min. Capacity

	Optimum capacity.
	Required
	Real Value = Actual Opt. Capacity

	Maximum capacity
	Required   
	Real Value = Actual Max. Capacity


For One-Time and Off-Site Courses-Master Training Schedule Courses:

	Field Name
	Required/Optional
	Description

	Minimum capacity


	Required Value = 1
	Value = 1

	Optimum capacity.
	Required 
	Value = 1

	Maximum capacity
	Required   
	Value = 1


13.   [Click] the [image: image18.bmp] Tabs button.  A list of selection tabs will appear.
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14.   [Click] on the word Prices.  The Prices Tab will appear.
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15.  As required, complete the following fields:   

	Field Name
	Required/Optional
	Description

	Tuition
	Required
	Price of course

	Currency
	Required
	USD

	Books/Material
	Optional
	Price of books/materials if known

	Currency
	Optional
	USD if books/material price has been entered


16.  [Click] the [image: image21.bmp] Save Icon.  The DD1556 Form Course data pop-up screen will appear.
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17. As required, complete the following fields:  
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18.  [Click] the [image: image24.png]Save



 Save button in lower left hand corner of screen.  The Business event type: Initial Screen reappears with the system assigned ‘Business event type’ number.  A message stating: ‘Business event type XXX was created’ appears at the bottom of the screen.
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RESULT:  A Business Event Type (course) has been created and connected to its Business Event Group (with associated DD1556 Form Course Data), establishing the hierarchy.   

How Do I Change A Business Event Type (Course)? 
	[image: image27.wmf]Trigger
	Perform this transaction when Changing a Business Event Type (Course).

	
	Drill-down Path
	Web Portal >SAP Launch-Pad>(Role)>Course & Class Master Data>Business Event Type (Course)

	[image: image28.wmf]Tips & Tricks
	


1. Start the Change Business Event Type (course) transaction by clicking on the ‘Business Event 

Type (course) hyperlink.


[image: image29.png]®
4

[ Inuse

O StartPage

@ Business Event Tyne (Course)
[£) Workplace Favorites

) Roles
D Employee Self Senvice Travel
D Lotus Sereen Cams
% Training CDSS Administrator
[® User-Defined Setings
D Master Training Schedule
D Form DD1556-1 Multiple Employees
 Course & Class Master Data

® Business Event Type (Course)





2. The Business event type: Initial Screen will appear.
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3. As required, complete the following fields:

For CDSS  Master Training Schedule Courses:

	Field Name
	Required/Optional
	Description

	Business event type
	Required
	Business Event Type ID. Number [Example: 50004812] 

	Business event type
	Optional
	Always Enter -> 01/01/2003 

	To
	Optional
	Always Enter -> 12/31/9999


For One-Time and off-site Courses-Master Training Schedule Courses:
	Field Name
	Required/Optional
	Description

	Business event type
	Required
	Business Event Type ID. Number 

	Start date
	Optional
	Always Enter -> ‘Planned’ Start Date For Event

	To
	Optional
	Always Enter -> ‘ Planned’ End Date For Event


·  To search for a Business event type, [Click] the [image: image31.bmp] Search icon to the right of the ‘Business event type’ data element. 

4. [Click] the [image: image32.bmp] Change icon.  The Maintain object screen will appear. 
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5.  [Click] the [image: image34.bmp] Box to the left of the ‘Infotype name’ which is to be changed.  The complete line will become activated.

[image: image35.bmp]  You can identify which ‘Infotype name’ has been maintained as it will have a Green [image: image36.bmp] Check  Mark to the right of the Infotype name.
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6.  [Click] the [image: image38.bmp] Change infotype icon.  The Change screen will appear for the Infotype name selected.
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[image: image40.bmp]  Data elements that are not ‘grayed’ out can now be changed [Example: Optimum, Maximum, Minimum or Validity can be changed.  Make changes.
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7.   [Click] the [image: image42.bmp] Save icon to update the system.  The DD1556 Form Course data pop-up screen will reappear.
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8.   Make any required changes.  [Click] the [image: image44.png]Save



 Save button.  The Maintain object screen will reappear with a message in the lower part of screen: ‘Record changed’.
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RESULT:  A Business Event Type (Course) has been changed.

How Do I Display A Business Event Type (Course)?
	[image: image47.wmf]Trigger
	Perform this transaction when Displaying a Business Event Type (Course).

	
	Drill-down Path
	Web Portal >SAP Launch-Pad>(Role)>Course & Class Master Data>Business Event Type (Course)

	[image: image48.wmf]Tips & Tricks
	


1.   Start the Display Business Event Type (course) transaction by clicking on the ‘Business Event Type (course) hyperlink.
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2.   The Business event type: Initial Screen will appear.
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3.   As required, complete the following fields:

For CDSS Master Training Schedule Courses:

	Field Name
	Required/Optional
	Description

	Business event type
	Required
	Business Event Type ID. Number [Example: 50004812] 

	Business event type
	Optional
	Always Enter -> 01/01/2003 

	To
	Optional
	Always Enter -> 12/31/9999


For One-Time and off-site Courses-Master Training Schedule Courses:
	Field Name
	Required/Optional
	Description

	Business event type
	Required
	Business Event Type ID. Number 

	Start date
	Optional
	Always Enter -> ‘Planned’ Start Date For Event

	To
	Optional
	Always Enter -> ‘ Planned’ End Date For Event


[image: image51.bmp]  To search for a Business event type, [Click] the [image: image52.bmp] Search icon to the right of the ‘Business event type’ data element. 

4.   [Click] the [image: image53.bmp] Display icon.  The Display Business event type: Data Screen will appear.
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  [image: image55.bmp]  Note that all the data elements have been ‘grayed out’.  This means that data can only be viewed and not changed.

5.   [Click] the [image: image56.png]Business Event Type Infa | Relationships



 Data tabs to view remaining information.

RESULT:  A Business Event Type (Course) has been displayed.
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