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How Do I Create A Business Event Group?
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	Perform this transaction when Creating a Business Event Group.

	
	Drill-down Path
	Web Portal >SAP Launch-Pad>Training CDSS Administrator>Course & Class Master Data>Utility Transactions>Business Event Group

	[image: image2.wmf]Tips & Tricks
	


1.   Start the Create Business Event Group transaction by clicking on the ‘Business Event Group hyperlink.
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2.  The Business event group: Initial Screen will appear.
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3.   As required, complete the following fields:

	Field Name
	Required/Optional
	Description

	Start date
	Required
	Always Enter -> 01/01/2003

	To date
	Required
	Always Enter -> 12/31/9999


4.  [Click] the [image: image5.bmp] Create icon.  The Create Business event group: Data Screen will appear.
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5.   As required, complete the following fields:

	Field Name
	Required/Optional
	Description

	Abbreviation
	Required
	Group ID

	Name
	Required
	Group Description


6.    [Click] the [image: image7.png]Relationships



 Relationships tab.  The Relationships tab will be activated.
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[image: image9.bmp]  Note that the Business Event Group is defaulted. 

7.  [Click] the [image: image10.bmp] Search button to the right of ‘Business event group’ data element.  The Choose Business event group screen will appear.
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8.   Double [Click] the [image: image12.png][LIPICATINNY ARSENAL - TRAINING CATALOG)



 folder.  The Create Business event group: Data Screen will reappear with the selected Business Event Group folder number displaying.
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9.   [Click] the [image: image14.png]Info business event grp |



 tab.  The Info business event grp tab will activate.
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10.  [Click] the [image: image16.bmp] Check Box to the ‘Left’ of Subject area.  [Click] the [image: image17.bmp] Save icon.  The Business event group: Initial Screen will appear with the system generated Business Event Group number.  A message will also appear in the lower left hand corner of screen: ‘Business event group XXXX was created’. 
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Result: A Business Event Group has been created.
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